HAMIOTA MUNICIPALITY
Policies and Procedures

Policy Number:        100.7                                                Section: Administration
Subject: Disclosure of Information/FIPPA
Passed by Resolution of Council: 


BACKGROUND

Public bodies under FIPPA vary from large Manitoba departments, Crown corporations and regional health authorities to small rural municipalities and northern community councils. Some receive applications for access to information every week, while others have only a few per year. Each situation presents challenges for the public body.
What is personal information?
Personal information includes any factual or subjective information, recorded or not, about an identifiable individual. This includes information in any form, such as:
· age, ID numbers, income, ethnic origin, or blood type;
· opinions, evaluations, comments, social status, or disciplinary actions; and
· employee files, credit records, loan records, medical records, existence of a dispute between a consumer and a merchant, intentions (for example, to acquire goods or services, or change jobs).
Privacy Protections under FIPPA requires municipalities to protect the personal information of citizens, employees and others. A municipality may only collect, use and disclose personal information that is authorized under FIPPA. Citizens correspond with Councils and /or municipal administration about a variety of issues. Some of these issues, such as by-law enforcement, may contain personal information about citizens. This information is not to be routinely or widely shared.
Therefore Hamiota Municipality needs to set guidelines to protect the personal information
of its ratepayers. There needs to be a clear understanding of what information we can or 
can’t give out. 



The link to the FIPPA act online
http://web2.gov.mb.ca/laws/statutes/ccsm/f175e.php

the link to the FIPPA act PDF
http://web2.gov.mb.ca/laws/regs/current/_pdf-regs.php?reg=64/98



POLICY/PROCEDURE
Citizens have immediate access to certain documents under municipal legislation: 
• assessment rolls 
• annual financial plan (budgets) 
• monthly financial statements 
• reports of the municipal auditor 2014 - 2018 65 
• minutes of council and committee meetings (including Local Urban District meeting minutes), held in public 
• by-laws and resolutions of council and resolutions of committees of council (including Local Urban District committee resolutions) 
• an Election Finance Statement filed by a registered candidate in an election 
• a council member’s Statement of Assets and Interests (The Municipal Council Conflict of Interest Act) 
• a council member’s Record of Disclosure during a meeting (The Municipal Council Conflict of Interest Act) 
• a report of the Ombudsman received by council, where required (The Ombudsman Act) 
Additional Access 
Council should establish a comprehensive access to information policy to ensure other municipal documents are readily available to citizens. Documents that should be included under the policy and provided to citizens as a matter of course include: 
• council member indemnity and expense claim forms 
• invoices for accounts payable 
• tender documents once awarded 
• development agreements 
• conditional use permits and variation orders 
Most municipal documents should be publicly available as a matter of course. 
• Make the process to access information easier, by having key documents readily available in the municipal office, or by posting them on the municipality’s website. 
• Formal access to information requests under FIPPA should be an exception if the municipality adopts an access to information policy that provides access to a broad range of municipal documents. 
• Personal information, including health information, must be protected under FIPPA and PHIA.
 Any document that is presented at an open council meeting should be available to the public, as a general rule.

Documents that are not accessible to the general public are:
· Personal Accounts Receivable
· Personal Employee Records
· Property tax ie: status of taxes
*Anyone can order a tax Certificate at a cost of $20.00 to get Property tax info.
