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HAMIOTA MUNICIPALITY
POLICY & PROCEDURES MANUAL


Policy Number:      100.10             			Section: Administration
Subject: Tax Certificate
Passed by Resolution of Council: 2020.07.08-04

Purpose:
A tax certificate is a statement of property taxes levied and outstanding, which is usually requested by a lawyer in relation to the closing of a real estate transaction. However, the Municipal Act provides that anyone may request a tax certificate if the request is submitted in writing and the appropriate fee is paid. 

Procedure:

The Hamiota Municipality will provide for a fee for the provision of a tax certificate. The fee may change from time to time as the rate schedule is revised.  Payments should be made to Hamiota Municipality.
When creating a Tax Certificate; check for any outstanding custom work in Account Receivables, outstanding utilities and taxes. If it is a rental property find out if there are more than one account associated with this Roll.  Also check receipting if there has been any payment(s) made recently- if so you will need to wait until a bank deposit is made to assure the payment(s) have been posted to the appropriate account(s).
Requests must be submitted in writing, providing the name of the owner and property address; Roll Number optional. Please allow 2-7 days for processing.
Updates will be provided on request for up to 30 days after the date of issue for the Certificate. 
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